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Are you ready for your next job?

Name Surname
AHV-no.

Answering the following questions will help you in your search for a job and serve as the basis
for our first consultation.

How did you find your last job?

Your previous job search / personal network
What have you done so far in your job search?

 I have informed my social group, my friends and family about my job search
(network).

 I know and use the relevant search machines and job websites.
(e.g.  www.jobagent.ch, www.job-room.ch etc.).

 I use social media platforms
(e.g. www.xing.com, www.LinkedIn.com, etc.).

 I have uploaded my CV and application documents to the internet

 I am looking for job offers in the print media (Newspapers, trade and profes-
sional publications etc.).

 I have registered with temp agencies and job recruiters.

I know my top 5 employers/companies and apply actively to them.

 I ……………………………………………………………………………………

Application documents / Self marketing / Qualifications

Self-marketing is crucial in finding a new job. How do you rate your skills in this area?

 I have an application letter which i adapt to suit the relevant job.

 I have a current and comprehensive C.V.

 I adapt my CV individually to the job advertised.

 My job references, qualifications, diplomas and certificates are available in full and com-
bined in a PDF file.

http://www.jobagent.ch/
http://www.job-room.ch/
http://www.xing.com/
http://www.linkedin.com/
http://www.rav-zg.ch/
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 I prepare intensively for an interview (information about the job, company and inter-
viewer/s).

 I prepare questions for the interview and take writing materials with me.

 I adapt my appearance during interviews according to the company and desired position.

 I feel secure and comfortable in interviews.

What special experience / knowledge / skills do you have?
(e.g. Specific professional knowledge, languages, PC skills, particular strengths etc.)

In which areas/activities do you have the greatest/longest experience?

Where do you see realistic opportunities for a new job?
Industry Function / Occupation

Are there obstacles that make your job search more difficult?
(Health or family situation, limited availability or mobility, finances, etc.)

Many thanks for your cooperation.


